IMPORTANT LEGAL NOTICE

NCTL –Teachers Prohibited List 
Requirement to carry out additional clearance checks prior to appointment.

Background 

Schools are required to carry out further checks in advance of appointing teaching staff. The School Staffing Regulations 2013 require Governing Bodies to record in their Single Central Record whether a check was made to establish that the individual is not subject to a prohibition order or an interim prohibition order.  This check is separate to the DBS check.

How to carry out a prohibition order check?
1. Register with employer access if you have not already done so: In order to register you will need to email NCTL employer.access@education.gsi.gov.uk with your 

· School name, address and DfE number

· The name of the school Headteacher 

NCTL will then email you your validation number which you will need to create an account. 

You can access the service to register and check the Prohibited List here.
A full guidance document is available below which details the process to follow to check an individual’s record.


[image: image1.emf]Employer Access -  NCTL Prohibited List.pdf


This service allows you to check for any prohibition orders that would prevent a teacher from working as well as QTS and induction status.  When completing a check please be aware that some staff may have registered with QTS in their maiden name and it will be necessary to ensure that the correct records are being checked, e.g. date of birth.  

Single Central Record
On completion of the check, schools are required to complete their single central record to evidence that the check has been completed. 
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Checking teachers’ details online 


Use the Employer Access service to view the QTS, induction and restriction 


status of teachers. 


www.education.gov.uk/employeraccess   



http://www.education.gov.uk/employeraccess





 Using the service does not exempt you from the other checks you have to 


make for teaching and non-teaching staff; for example DBS Vetting and


Barring scheme, identity and health checks.


 It only holds details about people employed to undertake teaching work, and


does not include other people in the local authority workforce.


 


 


 


 


 


 


  


   


 


 


 


 


 


 


   


 


 


  


 


 


 


 


 


 


 


 


 


 


  


 


www.education.gov.uk/employeraccess 


Introduction 


Employer Access is a free service available for schools, local authorities and 


teacher supply agencies in England.  The service enables employers and 


potential employers to view the record of: 


 any teacher with qualified teacher status (QTS) – with the exception of 


teachers who have achieved QTS through holding qualified teacher 


learning and skills (QTLS) 


 any teacher with an active restriction (including any teacher with QTLS to 


whom this applies) 


 any teacher who has been the subject of a decision by the Secretary of 


State not to impose a prohibition order following a determination by a 


professional conduct panel of unacceptable professional conduct, conduct 


that may bring the teaching profession into disrepute or conviction of a 


relevant offence. 


It also provides access to separate lists of: 


 Teachers who have been prohibited from teaching. 


 Teachers who may be the subject of a suspension or conditional order 


imposed by the GTCE (prior to abolition) that is still current. 


 Teachers who have failed to successfully complete their induction or 


probation period. 


If you wish to apply to use this service we will require the full name and address 


of your school or organisation.  If you are a school, please advise us of the 


name of your head teacher.  You can contract the Employer Access team at: 


Email: employer.access@education.gsi.gov.uk  


Please note: 
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1. Register your organisation to 


use the system 
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2. Adding a user to an existing 


organisation account 
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www.education.gov.uk/employeraccess 


3. View an individual teacher report 



The Individual Teacher Report allows you to view the record of any teacher with Qualified Teacher 


Status (QTS) or any record with an active restriction held on NCTL’s database. 
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4. View lists of teachers with restrictions 
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5. Manage your account
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